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Southern University School of Architecture ● Urban + Rural Community Design Research Center 

SUSA●U+R CDRC 

Attic Insulation Grant Program for Scotlandville 

Homeowners Application 
 
The Urban + Rural Community Design Research Center (U+R CDRC) is offering an Attic Insulation Grant 

Program to provide attic insulation to existing owner-occupied residences within the Scotlandville 

community.  (See accompanying map). The program seeks to provide energy-saving comfort to selected 

home owners in the Scotlandville community.  Eligible homeowners may qualify for the cost of materials 

and labor to insulate the entire attic of their residences.  

 

Eligibility Requirements 
 

Income  
Applicants must meet low-income requirements set forth by the U.S. Department of Housing and Urban 

Development (HUD), which follows.  Income and tax information provided will be verified. 

Household Size (people)  Annual Income  

1  $33,950.00  

2  $38,800.00  

3  $43,650.00  

4  $48,500.00  

5  $52,400.00  

6  $56,300.00  

7  $60,150.00  

Issued by HUD: April 1, 2010 (Expires when superseded)  

 

Income eligibility limits are the maximum incomes for eligibility.  Gross income for the household must be at or below the figure for 

the appropriate household size.  

 
Residence  
Home must be a single family unit and occupied by the homeowner as the primary residence. 

Homeowner must have a: 1) clear property title, and 2) homeowner’s insurance. Flood insurance is 

not required, but copies of all current home owner’s insurance must be included in the application 

submittal. Authorized representatives will verify ownership and insurance. Resident must provide copies 

of the past one year utility bills, and if selected must be willing to provide the same for the year following 

installation. 

 

Home Condition  
The residence must not exceed 1,200 square feet.  Building perimeter must be water tight, including the 

roof, doors and windows.  Building interior must be climate controlled with an air conditioning and heating 



          

 

 
 

Residential Attic Insulation Program Application Deadline: November 14, 2011  

Urban + Rural Community Design Research Center 
500 Jesse N. Stone Dr. Architecture East Building 

Southern University, Baton Rouge, LA 70813 
Phone: (225) 771-2001 Fax: (225) 771-4709 

Application Format  
Developed by CPEX 

 

system.  The entire attic must be accessible by an able bodied human being, and must be structurally 

safe.  The entire attic must be properly ventilated with soffit and roof vents.  Currently the attic must be 

without insulation, or if insulation is present (within the existing attic), new insulation will be added to 

achieve a R30 value.  If the actual cost to complete the work exceeds the estimated cost, the owner must 

be able and willing to pay the difference.  A licensed and qualified contractor must confirm the cost to 

complete the work and provide the Scope of Work.  

 
Eligible properties must be located in Scotlandville, the boundaries of which are 
indicated in the map below:  
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Terms and Conditions 
 

1. Applicant must complete grant application and submit to U+R CDRC for pre-qualification.  

2. The Selection Committee will select pre-qualified properties.  

3. Title searches, environmental reviews, and Scope of Work inspections will be conducted to 

determine the applicant’s eligibility.  

4. Applicants are notified of their approval for the Residential Attic Insulation Program.  

5. U+R CDRC will review bids received from eligible, licensed contractors responding to the RFP.  

6. U+R CDRC will review the Scope of Work with the selected contractor and the homeowner, and 

all parties will approve the Scope prior to beginning any work, subject to compliance with all 

program guidelines.  

7. The Notice to Proceed will be issued prior to beginning the insulation work.  

8. The U+R CDRC will complete status/progress reports, take photographs, and address any 

problems or concerns that may arise 

9. Contractor must provide evidence of completed work through final inspection by an authorized 

U+R CDRC inspector.  

10. Contractor must complete a Contractor Payment Request form signed by the homeowner 

requesting the disbursement of funds, to be submitted to U+R CDRC, once project has been 

completed 

11. After the Contractor has submitted the Payment Request and after the completion of a project 

stage or completion of the project has been verified and approved by U+R CDRC, U+R CDRC 

disperses final funds to Contractor pursuant to fund distributions from the Office of the Mayor 

President of East Baton Rouge 

12. A Certificate of Completion and Final Inspection Form, as well as Final Invoice, Release of Liens 

and Warranty Form will be completed by contractor and homeowner and submitted to U+R 

CDRC and grantor 

 
Other Applicable Terms and Conditions  

 
¶ U+R CDRC is responsible for facilitating the application process and selection of contractor.  

¶ Scope of Work must be mutually agreed to by U+R CDRC representative, Homeowner, and 

Contractor in a written form prior to initiating any work.  

¶ An Environmental and Historical Assessment (if applicable) will be conducted by an authorized 

program representative to determine eligibility  

¶ U+R CDRC is not liable for contractor workmanship and/or defects.  

¶ Homeowner agrees to allow U+R CDRC to photograph the home/property before, during, and 

after the construction process for documentation and/or publication purposes.  

¶ Homeowners must agree that improvements made using these funds will stay in place for a 

minimum of three (3) years. Exception0.: i)The improvement has been damaged due to a 

fortuitous event   
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Eligibility Understanding  

 
If you believe you meet the above eligibility requirements and understand and agree to the above terms 

and conditions, please complete the following application. If the U+R CDRC determines that you and your 

property meet the eligibility requirements, The U+R CDRC will notify you of pre-qualification. Once you 

have been Pre-Qualified, the U+R CDRC will verify that you have met eligibility requirements as provided 

above by performing title/property searches, acquiring the most recent tax forms of the applicant, 

developing a Scope of Work, and any other verification process necessary to determine program eligibility 

prior to final acceptance into the Attic Insulation Program. 
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Residential Attic Insulation Program Application 

Please complete the following form. Incomplete forms may jeopardize program acceptance. 

 

DATE: ___________________________ 

PROPERTY OWNER(S):     _____________________________________________________________ 

PROPERTY ADDRESS:     ______________________________________________________________ 

PHONE: (home) ___________________________      (cell) ____________________________________ 

EMAIL:     ___________________________________________________________________________ 

ANNUAL INCOME: (applicant) _______________________  (co-applicant) _______________________ 

NUMBER OF PEOPLE LIVING IN THE HOUSE:     __________________________________________ 

AGES OF PEOPLE LIVING IN HOME:     __________________________________________________ 

INSURANCE (Check all that apply): 

 

BRIEF DESCRIPTION OF ATTIC AND ATTIC INSULATION CONDITIONS: 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

Homeowner’s 
Insurance 

Hazard/Flood 
Insurance 
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Statement to Urban + Rural Community Design Research Center 

TO: Urban + Rural Community Design Research Center 

500 Jesse N. Stone Dr. Architecture East Building 

Southern University, Baton Rouge, LA 70813 

Phone: (225) 771-3015 Fax: (225) 771-4709 
 

Application Deadline: November 14, 2011 
 

I, _____________________________________, am submitting an application for the Residential Attic 

Insulation Program. I understand that the application for the grant does not guarantee funding. With this 

letter I am certifying that I understand the terms and conditions of the Residential Attic Insulation 

Program. The Scope of Work and other specifications must be approved jointly, in writing by the Urban + 

Rural Community Design Research Center (U+R CDRC), homeowner, and contractor prior to 

commencement of work on the project.  
 

I understand that if I am determined to be pre-qualified, I am responsible for submitting IRS Form 8821, 

Tax Information Authorization, authorizing U+R CDRC to inspect and/or receive my confidential 

information in any office of the IRS for the type of tax and the years or periods I list on the form.  
 

I understand that the property title will be investigated and verified by an authorized Residential Attic 

Insulation Program representative.  
 

I understand that a Scope of Work will be developed to verify eligibility and I hereby approve authorized 

personal access to my home to conduct a home inspection if I am notified of prequalification.  
 

I fully understand that no work will begin without a signed agreement between homeowner [myself], the 

approved contractor, and U+R CDRC.  I further understand if the Scope of Work is not approved by the 

U+R CDRC, my project will not be funded.  
 

I understand that the U+R CDRC must approve the Scope of Work, any changes thereto, and any other 

construction activities. I further acknowledge that if I deviate from the approved Scope of Work at any 

time during the project and, as a result, work is performed that is not approved by the U+R CDRC, the 

grant will be terminated.  
 

 

___________________________________   ____________________________ 



          

 

 
 

Residential Attic Insulation Program Application Deadline: November 14, 2011  

Urban + Rural Community Design Research Center 
500 Jesse N. Stone Dr. Architecture East Building 

Southern University, Baton Rouge, LA 70813 
Phone: (225) 771-2001 Fax: (225) 771-4709 

Application Format  
Developed by CPEX 

 

Signature of Applicant      Date 

 

  

Application Submittal Checklist 
Please include the following items with your completed application: 

 

All pages of the application and guidelines initialed, stating that you have read and understand 

the Residential Attic Insulation Program. 

 

 

Digital and/or hardcopy color photographs depicting the current condition of the attic and attic 

insulation, including the roof and roof vent conditions if appropriate. 

 

 

Signed copy of Statement to Urban + Rural Community Design Research Center (see attached). 

 

 

Copy of Homeowner’s Insurance (Required) 

 

 

Copy(s) of any additional insurance that currently insure the home (Not Required)   

Example: Hazard/Flood Insurance 

 

 

Proof of income (All that are applicable) 

Examples include: Current payroll stubs for applicants 

Current Income Tax Returns with W-2 forms attached 

Current Benefit Letter from Social Security/SSI 

 

Application Submittal 
Applications must be postmarked or received no later than November 7  , 2011 

 

Mail or submit applications to: 

Urban + Rural Community Design Research Center (U+R CDRC) 

500 Jesse N. Stone Dr. Architecture East Building 

Southern University, Baton Rouge, LA 70813 

Phone: (225) 771-3015 Fax: (225) 771-4709 

 

Application Deadline: November 14, 2011 


